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PURPOSE OF FESTIVALS

Artistic Perception – Processing, Analyzing, and Responding to Sensory Information
1. To increase aural awareness.
2. To encourage musical responsiveness, involvement, and discrimination.

Creative Expression – Musical Skills Development
1. To develop skills necessary to become capable and intelligent performers, creators, and consumers

of music.
2. To upgrade the quality of musical performance through adjudication and the selection of music.
3. To provide sight-reading opportunities under conditions designed to provide a rewarding

experience for the students.
4. To provide suitable performing outlets that serve to motivate participants.

Historical and Cultural – Musical Heritage
1. To provide aesthetic experiences that will promote a sense of cultural values.
2. To develop awareness and understanding of the styles, idioms, performance media, and purposes

of music as part of our multicultural heritage.
3. To develop community interest and support for the school music program.
4. To further promote music as one of the basic elements of education.

Aesthetic Valuing – Responding to, Analyzing, and Making Judgements about Music
1. To provide a sound basis of musical experience that can be used in making intelligent judgements of

musical value.
2. To furnish opportunities for students to see and hear their peers from other schools in

non-competitive settings.

Connections, Relationships, Applications – Application of knowledge to Other Disciplines and Art Forms
1. To provide opportunities for students to demonstrate appropriate social behavior in performance

settings as performers and audience members.
2. Attendance at festivals allows students to communicate their common experiences in written or

verbal form at a later date.
3. To place students in situations that will develop creative skills, problem solving, communication,

and time management that help contribute to lifelong learning.



SOLO & ENSEMBLE RULES & MUSIC SELECTION GUIDELINES

1. Any wind or string instrument that typically performs as part of a wind band or string orchestra is considered an
acceptable entry. Jazz combos and piano solos are not acceptable.

2. Participants must provide an original published score with measures numbered for the adjudicator. There will
NOT be access to a photocopy machine at the festival.

3. Students can perform solos that are composed either with or without accompaniment. However, a student who
performs an accompanied solo with NO accompaniment and receives a “Superior” rating at a District Festival will
NOT be awarded an invitation to Regional festival. At Regional Festival, a solo composed with accompaniment
MUST be performed with an accompanist. It is acceptable for students to perform solos that are composed
without accompaniment and those students will be eligible for Regional Festival if they receive a “Superior”
rating.

4. Recorded accompaniment is allowed, however the student is responsible for supplying the recording and all of
the necessary equipment to play the recording.

5. The performance time of a composition may not exceed 8 minutes. Adjudicators may end longer pieces early.

6. Compositions must be a minimum of 32 measures in length for any student wishing to advance to Regional
Festival. All other students should strive to perform compositions that are a minimum of 32 measures .

7. Photocopied music may be provided to adjudicators only in an “emergency.” An “emergency” shall be defined as
a case in which music is out-of-print with no new score available or when purchased music is backordered.
Written evidence in the form of a school purchase order and/or a receipt from the music supplier shall be
required to document the “emergency.”

8. Be wary of “free” music on the Internet. It may have been illegally scanned and posted. Not everything on
“public domain sheet music” sites, such as IMSLP, is public domain. If you didn’t pay for it, chances are it is in
violation of copyright laws.

9. E-Print music may be used but must be accompanied by a receipt to indicate it was purchased. Public Domain
music may be used but must have the Public Domain copyright date clearly displayed and a note indicating the
source. A printout from IMSLP displaying the copyright information will also be acceptable as proof, however it
must state “Public Domain” next to the copyright. If the Public Domain copyright date is NOT clearly displayed or
a publisher is listed next to copyright on IMSLP, chances are that the piece of music is not legally in the public
domain. Adherence to copyright law is to protect participants and the SCSBOA from legal proceedings.

10. Students who perform music that is not in accordance with the copyright guidelines above will be adjudicated as
“comments only”, will not receive a completed evaluation form, and will not be eligible for regional festival.



FESTIVAL HOST CHECKLISTS & PROCEDURES

Use these instructions as a guideline. These guidelines will help increase participation and improve the festival experience
for participating directors and students. Please take a moment to review these instructions, even if you are an experienced festival
host.

BEFORE THE FESTIVAL

❑ Return Contract to SCSBOA
No later than October 1, return a completed contract to the VP-Festivals to officially schedule your festival with SCSBOA. (Your festival date will
not be finalized until the contract has been received.) Confirm the number of rooms needed with your site, be sure to include a warm-up
room. You can accommodate approximately 40 events per room.

❑ Check Published Info
Check the SCSBOA website to verify that your correct festival date and contact information have been published.

❑ Draft Participant Letter and Entry Form with Deadlines
The letter should include: date, location, fees, deadlines, where to send entries, and music selection guidelines. You will find a sample letter
included in the manual. Emphasize that participants will not be scheduled until fees are paid and entry forms are received. Be sure to clearly
give instructions for fee payments. Remember, fees come directly to you so that you can make a single payment to SCSBOA. Make sure your
deadlines give you enough time for check turn-around. You might consider collecting entry info via Google Forms online to eliminate the need
to type in all info.

❑ Send Out Letters and Entry Forms
About 4 months before your festival (usually right before or right after your Winter Break depending on your festival date), send out letters and
entry forms to all school directors invited to your festival. Depending on your school participants, you may do this via email or through mail.
Make sure directors understand all procedures.

❑ Medals & Awards
You will receive a standard order shipment of medals, stickers, etc. from the VP – Awards. You will need to inventory the medals according to
the instructions included with your shipment and notify the VP – Awards if you will require any additional awards (including Command
Performance Certificates).

❑ Confirm SCSBOA Membership
Check the most current SCSBOA membership list available online and confirm that the director or private teacher of each performing ensemble
is a member of SCSBOA.

❑ Fees
As early as possible, but no later than two weeks before your festival, send entry fees to the SCSBOA Office with the Form for Recording Entry
found in this manual.

❑ Regional Festival Letter
Contact the Regional Festival Host to gather information needed for the Regional Letter. Each entry which receives a “Superior” rating should
receive an invitation to the Regional Festival. The exception is soloists who perform a solo with a written accompaniment, without
accompaniment.

❑ Create Schedule
This is the most difficult and time-consuming component of running a Solo & Ensemble Festival, but if done thoughtfully, your event will run
very smoothly. At a typical 8am-6pm event, you can usually accommodate 40 events per room. Here are helpful guidelines:

1. Schedule solos & duets for 10 minutes each and larger groups for 15-20 minutes.
2. First, establish one room as your percussion room and schedule that room first. This way percussion equipment only needs to be in one

room and not moved around.
3. Second, if you have a room that does not have a piano, schedule all non-percussion events that don’t need a piano in that room.
4. Third, schedule by accompanist to avoid accompanist conflicts. For example, if 6 students are using Mary Lou as their accompanist,

schedule those 6 students in the same room one right after the other.
5. Schedule all other events based by time preference and in order of which entry forms were received.
6. To help keep the schedule running smoothly, allow a 10-minute adjudicator break approximately every hour.
7. DO NOT schedule any students who have not submitted payment. It is the responsibility of the host to cover the registration fee for any

student who performs and has not paid to do so.



❑ Notify Participants of Assigned Event Time
You can do this either through email or mail. Include: Participant’s letter, festival schedule, campus map and directions, and parent letter. In
addition, send this info to participating school directors so that they can help students. It is best to do this at least 2 weeks before your festival
in case any changes need to be made.

❑ Notify Judges At Least One Week Before Event
Most judges prefer information emailed to them. Include report time, directions to the school/address, and a cell phone number where they
can reach you at any time during the day of the festival.

❑ Send Press Release
Send a press release to your local newspaper, the PTA newsletter, and other local fine arts organizations. Ask your school administrators to
attend part of the day and encourage other interested teachers to attend.

❑ Facilities
Be sure all pianos are tuned (SCSBOA does not pay for piano tunings) and that there is a designated warm-up room. Contact classroom
teachers ahead of time to let them know you will be using their rooms.

❑ Student Workers
Assign 2-3 students per room to serve as runners throughout the day. It should be the job of the runners to retrieve participants from the
warm-up room 5 minutes BEFORE their scheduled time, take them to the assigned performance room, collect adjudication forms from the
judges and take them to registration, and aid the judges in any way.

❑ Parent Volunteers
Assign 2-3 responsible adults (not students) to sell medals and account for the medal money, record festival ratings, and monitor student
workers.

❑ Room Monitors
To help guarantee the safety of all students, each room must now have an adult age 18 or older who is not a student, that will stay in the room
anytime a student is present with a judge. At no time should a monitor or an adjudicator be alone with a student. At least two people must be
present when a student is performing at all times.

❑ Snacks/Meals
Snacks and meals should be arranged beforehand and will be reimbursed by SCSBOA up to $100 per day. All costs beyond that are the financial
obligation of the host. Communicate with the judges what their options will be for any meals and avoid just sending people to the snack bar.

❑ Complete Adjudication forms for each room by time for Adjudicators
Labels from your database make this go pretty quickly. Make sure you use the appropriate form for each event.

❑ Adjudicator Packets
Prepare adjudicator packets:

o Pencils & pens (boxes)
o Completed Adjudication forms in time order
o Room schedule
o Extra adjudication sheets

o Blank paper and envelopes
o Instructions for Command Performances & Certificates
o Evaluation of Festival form

❑ Paperwork to Have Ready
o Regional Festival letter
o Recap by room for check-out
o Schedule by time for check-in

o Room schedule (2 sets) one for each room and one for warm-up
room

o Master Schedule for host
o Command Performance certificates



FESTIVAL DAY

❑ Set Up Rooms
There should be a table for adjudicators with good lighting. Restrict the audience from sitting near the judging area. Draw a diagram or take a
picture of the room before set-up to help you put it back the way you found it. Look at your schedule to see the maximum number of chairs
and stands needed in each room.

❑ Meet with Judges
Plan to meet with judges to distribute packets, go over procedures, and answer any questions.

❑ Signs
Post signs directing participants to:

Registration Table
Restrooms
Warm-Up Room
Ratings Board near Registration

Performance Rooms
Medal Sales
Refreshments (if applicable)

❑ Post Schedules
Post performance schedules outside each room, outside the warm-up room, and at the registration desk.

❑ Registration/Check-Out Table
Student or parent volunteers should greet participants. Have a list of participants sorted by time and check them off as they arrive. Greeter
should direct participant(s) to the warm-up room.

1. Parent volunteer checks to make sure
a. judge signed adjudication form
b. rating is clearly marked on form
c. if there is a problem, send the form back to judge with a runner to rectify the form.

2. Parent volunteer marks rating on recap sheet at check-out – this is the official registry of the rating that will be sent to SCSBOA. The
Recap sheets should be sorted by room number. Make sure to indicate “Superior-CP” if it is a Command Performance.

3. Indicate the rating on the posted ratings board (student or parent can do this)
4. Parent volunteer returns adjudication form to participants along with any music or Command Performance Certificate brought by a

runner.
5. Give students who receive a superior rating a Participant Application for Regional S/E Festival signed by the festival host.
6. Sell medals, pins, patches and stickers.

❑ Command Performance Awards (optional)
1. The host should have a designated performance area for those students who receive a command performance. This area should have

a tuned piano, chairs and music stands.
2. The schedule of command performances should include at least one concert in the morning session (preferably at lunch), and

another in the late afternoon.
3. Adjudicators will present a command performance award to the individual leader of the ensemble after the original festival

performance. He will also mark on the score sheet, by the rating, that a command performance was given. The student with a
command performance award should be directed to a specific area to sign up for a performance time in the command performance
area. The registration desk should designate on the recap sheet the command performance award as well as the superior rating.

4. The festival host should provide information about the command performance awards, including their function and operation, in the
pre-festival information letter sent to participants and directors.



AFTER THE FESTIVAL

❑ Return Financial Forms (no later than 2 weeks after the festival)
Financial Report Form, Pay Voucher – Host, to be completed on a Google sheet to be sent to each host prior to the event.

Reminder: The host fee will be paid only after all entry fees have been received by the SCSBOA office and all money from the
medal sales and unsold medals are returned to the VP - Awards. All expenses must be covered by receipts and pay vouchers.
All festivals are expected to be solvent. If a festival has a negative balance, the deficit will be taken from the host fee.

❑ Return unsold medals, pins, and stickers
Follow the instructions and use the inventory sheets that were included in the package of items. The awards are part of a
rotating inventory and are needed at later festivals.

❑ Email copy of Festival Recap Sheet to the VP-Festival Adjudication

Send 1 copy to:

festivaladjudication@scsboa.org

❑ Send a Wrap-Up Letter
Send a wrap-up letter to participating directors, along with any adjudication forms or music that was left behind at the festival.

mailto:festivaladjudication@scsboa.org


FORM FOR RECORDING ENTRY FEES
Solo/Ensemble Festival

(Return with entry fees to the SCSBOA Office no later than 2 weeks prior to festival)

Location of Festival:___________________________________________________________________

Festival Host: ___________________________________________________________________

Date: ___________________________________________________________________

Student or Ensemble Name Check# Amount $ Date
Received

Director or Private
Teacher



Subtotal this page

Grand Total all pages



Note: SCSBOA suggests that participants should be scheduled only if fees are paid prior to the festival date.

REQUEST for ADDITIONAL FESTIVAL MEDALS
Band & Orchestra and Solo/Ensemble

The "Standard Order" of Medals and other items to be sold at an SCSBOA festival will be sent as listed below. This is
the inventory that you will be sent for your festival, unless you request otherwise on this form. If you do not need
extra, do NOT send this form.

DISTRICT FESTIVAL STANDARD ORDER

MEDALS ($8 each)

- Superior 50; Excellent 25
PINS ($8 each)

- Superior 25; Excellent 25
PATCHES ($5 each)

- Superior 25; Excellent 25
STICKERS ($1 each)

- Superior 25; Excellent 25

REGIONAL FESTIVAL STANDARD ORDER

MEDALS ($8 each)

- Superior 50;
Excellent 50 PINS ($8 each)

- Superior 50;
Excellent 25 PATCHES ($5
each)

- Superior 25;
Excellent 25 STICKERS ($1
each)

- Superior 50; Excellent 25
If you know that your festival typically sells more than the above amounts, then please indicate below how
much more you would like of any or all of the items above and it will be added to your order before it is shipped.
(Items are bundled in groups of 25, so please make your request in batches of 25 for ease of packing and
shipping.)

DISTRICT FESTIVAL - Additional items REGIONAL FESTIVAL-Additional items
(Circle the amount requested) (Circle the amount requested)

MEDALS ($8 each) MEDALS ($8 each)

- Superior +25 +50 +75 - Superior +25 +50 +75

- Excellent +25 +50 +75 - Excellent +25 +50 +75

PINS ($8 each)
- Superior
- Excellent

PATCHES ($5 each)

+25
+25

+50
+50

+75
+75

PINS ($8 each)
- Superior
- Excellent

PATCHES ($5 each)

+25
+25

+50
+50

+75
+75

- Superior +25 +50 +75 - Superior +25 +50 +75
- Excellent +25 +50 +75 - Excellent +25 +50 +75

STICKERS ($1 each)
- Superior +25 +50 +75

STICKERS ($1 each)
- Superior +25 +50 +75

- Excellent +25 +50 +75 - Excellent +25 +50 +75

Send requests for additional items to the VP of Medals & Awards by 6 weeks prior to festival.

Host Name _______________________ Host School _________________________

Host Phone _______________________ Host Email ______________________

Email to Tom Plunkett VP-Medals and Awards: awards@scsboa.org



PARTICIPANT ENTRY FORM
SCSBOA Solo/Ensemble Festival

Please use one application form per entry
FESTIVAL HOST: Please fill in the following information and duplicate as necessary.

Application deadline: _____________________________________________________________________________

Checks made payable to: _____________________________________________________________________________

***Return application and fees to your director by the deadline***

SOLO ENTRY

Name: _______________________________________ Title of Solo: ________________________________________

Instrument: ___________________________________ Composer:_________________________________________

Grade:______ Accompanist's Name:___________________________________

Do you study privately: ______________________ If yes, how many years? ________________________________

Preferred performance time (not guaranteed) A.M. P.M.

Important for scheduling: If your accompanist is performing with other students, please list their names, instruments and
school on the reverse side of this form.

ENSEMBLE ENTRY

Type of Ensemble: ___________________________________ Preferred performance time (not guaranteed) A.M. P.M

Contact Person: ___________________________________ Phone: _______________________________________

Title of Selection: ___________________________________ Composer: _______________________________________

STUDENT'S NAME INSTRUMENT

PARTICIPANT INFORMATION (Soloists and Ensembles complete all of the information below)

Student's Name: ___________________________________ Director/Teacher: ___________________________________

School: ___________________________________________ SCSBOA Number: ___________________________________

Phone: ___________________________________ Email: __________________________________________________________

ENTRY FEES: Solo/Duets: $20.00 Ensembles: 3-7 members: $30.00 8-20 members: $30.00 21+: discuss with host



"COMMAND PERFORMANCE AWARD"

"Command Performance" - Award Information

A command performance is an award that recognizes a very outstanding performance by a soloist and/or ensemble at
an SCSBOA solo and ensemble festival. It is the hope of the SCSBOA Board of Directors that most students will stay
and listen to the command performance award performances, allowing them to hear what the adjudicators consider
"exceptional performances". The command performance is NOT adjudicated. The festival host may opt not to do the
command performance.

Any adjudicator may award a command performance (CP) to an individual or ensemble that meets the following
criteria:

1. The performer(s) received a "I" rating in all categories on the adjudication sheet.

2. The performance was such that it should be an example for other students to identify
outstanding musicianship and technique.

3. The ensemble demonstrated not only individual superior qualities, but the group performed with
outstanding musicality as well.

There is no minimum or maximum number of command performance awards given at a festival. Each adjudicator
determines command performance awards from the performances he or she adjudicated.

PROCEDURES FOR FESTIVAL HOST:

1. The host should have a designated performance area for those students who received a
command performance. This area should have a tuned piano, chairs and music stands.

2. The schedule of command performances should include at least one concert in the morning session
(preferably at lunch) for those students who receive a command performance award in the morning
session and another concert in the late afternoon for students who earn a command performance
award in the afternoon.

3. Adjudicators will present a command performance award to the individual or leader of the ensemble
after the original festival performance. He will also mark on the score sheet, by the rating, that a
command performance was given. The registration desk should designate on the recap sheet the
command performance award as well as the superior rating.

4. The student with a command performance award should be directed to a specific area to sign up
for a time to perform if the festival is holding command performances.

5. The festival host should provide information about the command performance awards, including
their function and operation, in the pre-festival information letter sent to participants and directors.
The information from the top part of this page would be appropriate to include.



FESTIVAL RECAP SHEET
Solo/Ensemble Festival

Complete this sheet during the festival as the completed adjudication forms are returned to the registration desk, before
giving the adjudication forms to the participants.

Location of Festival:__________________________________________________________________________

Festival Host: _________________________________________________Date:____________

Judge’s Name: ___________________________________________Room Number: ___________

Performance
Time

Student/Ensemble Name School/Private Teacher Title of Selection Rating

Email To:

festivaladjudication@scsboa.org

mailto:festivaladjudication@scsboa.org


ENTRY FORM
REGIONAL

SCSBOA Solo/Ensemble Festival
Please use one application form per entry

FESTIVAL HOST: Please fill in the following information and duplicate as necessary.

Application deadline: ____________________ District Host Signature: ____________________

Checks made payable to: _______________________________________________________________

Return application and fees to: Regional S/E Festival Host, Address, city, CA, zip

SOLO ENTRY

Name: _______________________________________ Title of Solo: ________________________________________

Instrument: ___________________________________ Composer:_________________________________________

Grade:______ Accompanist's Name:___________________________________

Do you study privately: ______________________ If yes, how many years? ________________________________

Preferred performance time (not guaranteed) A.M. P.M.

Important for scheduling: If your accompanist is performing with other students, please list their names, instruments and
school on the reverse side of this form.

ENSEMBLE ENTRY

Type of Ensemble: ___________________________________ Preferred performance time (not guaranteed) A.M. P.M

Contact Person: ___________________________________ Phone: _______________________________________

Title of Selection: ___________________________________ Composer: _______________________________________

STUDENT'S NAME INSTRUMENT

PARTICIPANT INFORMATION (Soloists and Ensembles complete all of the information below)
Student's Name: ___________________________________ Director/Teacher: ___________________________________

School: ___________________________________________ SCSBOA Number: ___________________________________

Phone: ___________________________________ Email: __________________________________________________________

ENTRY FEES: Solo/Duets: $20.00 Ensembles: 3-7 members: $30.00 8-20 members: $30.00 21+: discuss with host
Note: The performer(s) must provide an original copy of the musical score for the adjudicator, with measures numbered.



FESTIVAL EVALUATION
SCSBOA Solo/Ensemble Festival

We value your opinion and welcome your suggestions of an SCSBOA Solo/Ensemble Festival

Evaluation of Solo/Ensemble Festivals of both the host, host school and the judges can be done by following this link:

https://forms.gle/iypuAN1dZhZL7AyR8

BUDGET AND ACCOUNTING POLICIES
Solo/Ensemble Festival

Festival Fees
Solo/Duets, $20

Sample Budget
Income: Expenses:

Ensembles: 3-7 members, $30

8-20 members, $30

(160 groups)

4 adjudicators
mileage for judges (150
miles @ $.50 each)
festival host fee
miscellaneous expenses

21+ discuss with host

3,400.00

1,280.00
75.00
320.00
12.00

TOTAL EXPENSES 1,697.00

Net Income:(income
minus expenses)

Other Information

$1,503.00

1. All cash receipts and entry fee checks are to be forwarded to the SCSBOA office with the Form for Recording
Entry Fees (page 5) no later than two weeks before the festival date.

2. Send one check (personal or school) to cover medal sales to the VP-Awards (follow the instructions which came
with the medals).

3. Festival expenses that will be honored (with receipts) are:
a) Postage
b) Snacks/Meals (for judges) not to exceed $100 per day
c) Paper, pencils, and envelopes

4. Expenses that will not be honored as festival expenses are:
a) Mileage for the host
b) Printing and photocopying
c) Piano tuning
d) Custodial expenses
e) (If in doubt about an expense, ask the VP- Festivals in advance)

5. The host fee will be paid after the following have been submitted:
a) All entry fees to the SCSBOA office.
b) Unsold medals and money to the VP- Awards
c) Financial Forms to SCSBOA office:

i) Pay Voucher - Host (page 18) to SCSBOA
ii) Financial Report Form (page 16 )- to SCSBOA
iii) Festival Recap Sheet (page 11) to VP-Festival Adjudication

6. Host fees will be reduced 25% if paperwork, unsold medals and medal income are not received within two weeks
after the festival. A 50% reduction will occur for materials received four weeks after, with a 100% reduction after five
weeks. If a festival has a negative balance, the deficit will be made up from the host

https://forms.gle/iypuAN1dZhZL7AyR8


FINANCIAL REPORT FORM
Solo/Ensemble Festival

Festival Location: ____________________________________________________________________

Festival Host: __________________________________________Date:____________

INCOME: Do not include medal sales; use the separate medal inventory form which was packed with
the medals for medal sale accounting.

Number of solos and duets: _____ x $20.00 = $_____________

Ensembles (3-7 members): _____ x $30.00 = $_____________

Ensembles (8-20 members): _____ x $30.00 = $_____________

Ensembles (21+ members): _____ x $_____ = $_____________

TOTAL INCOME $____________

Fees must be paid by all participating ensembles 2 weeks prior to the Festival.

EXPENSES: Adjudication (attach a signed pay voucher for each judge listed below):

Name of Judge Total Due (from pay voucher)

___________________________________________ $______

___________________________________________ $______

___________________________________________ $______

___________________________________________ $______

___________________________________________ $______

Host Expenses (from host pay voucher): $______

TOTAL EXPENSES: $______

BALANCE (income minus expenses) $______

Please return this financial form no later than 2 weeks after festival (remember to keep a copy for your records) to the
Google doc to be sent prior to your event.

Reminder: The host fee will be paid only after all entry fees have been received by the SCSBOA office and all money from medal sales and unsold
medals are returned to the VP- Awards. All expenses must be covered by receipts and pay vouchers. All festivals are expected to be solvent. If a festival
has a negative balance, the deceit will be taken from the host fee.



PAY VOUCHER- ADJUDICATORS

Solo/Ensemble Festival

Festival Location: ____________________________________________________________________________

Festival Host: ____________________________________________________________________________

Date: _______________

I hereby request payment for the following:

Adjudication:

Full Days (7 1/2 to 8 hours) at $320.00 $______

Half Days (4 hours) at $160.00 $______

Hours of overtime at $40.00 per hour $______

Mileage:

Miles (at 50 cents per mile) $______

Lodging:

Nights Lodging
1. Lodging must be approved by the VP - Festival
Adjudication in advance.

2. The adjudicator will be responsible for his/her own
reservations.

3. The maximum allowance is $125.00 per night.
4. Please attach all receipts.

$______

TOTAL DUE ADJUDICATOR: $______

Adjudicator's Signature:

Adjudicator's Name:

Address:

City/Zip Code:

To receive payment, send the white copy to:
SCSBOA

550 West Vista Way #307
Vista CA 92083

Note to adjudicator: If you have not been paid within 30 days of the festival, please send a copy of the form to, VP-Festival Adjudication

White Copy – SCSBOA Office
Yellow Copy – Adjudicator
Pink Copy – Festival Host



PAY VOUCHER- HOST
Solo/Ensemble Festival

Festival Location:

____________________________________________________________________

Festival Host: ________________________________Date:_______________

I hereby request payment for the following:

Full Days (7 1/2 to 8 hours) at $320.00 $______

Half Days (4 hours) at $160.00 $______

$40.00 per room (over the standard 3 rooms) $______

Overtime at $40.00 per hour $______
(SCSBOA will pay the host for one hour of overtime,
to include 1/2 hour before and 1/2 hour after the event)

Festival Expenses:

Total Host Fee from above: $______

Postage (attach receipts): $______

Paper, Pencils, Envelopes: $______
Note: SCSBOA will not reimburse for photocopying/printing.

Snacks/Meals for Adjudicators
(not to exceed$ 100.00 per day- attach receipts)

$______

TOTAL DUE HOST: $______

Host’s Signature:

Host’s Name:

Address:

City/Zip Code:

To receive payment, provide this information to the Google doc sent to you prior to your event.

Reminder: Host's fee will be reduced 25% if paperwork, unsold medals and medal income are received more than 2 weeks after the festival date;
fee will be reduced 50% if materials are received more than 4 weeks after the festival and a 100% reduction will occur if received after 4 weeks.



District SCSBOA Solo & Ensemble Festival 20_____
DATE_____________________

LOCATION__________________________________________

Dear District Band & Orchestra Students:

All band and orchestra students in the XX School District are invited to participate in the Southern
California School Band and Orchestra Association Solo and Ensemble Festival. This event is
scheduled to take place on__________________, at ______________. Individual performance
times will be scheduled between the hours of _________________. The performance schedule
will be made available approximately two weeks before the day of the festival.

Solo & Ensemble Festival is a wonderful opportunity for students to learn a solo piece of music,
perform with a piano accompanist, and receive comments from a professional. The musical
growth derived from preparing and participating in this event is astounding! Each participant will
receive written comments from the adjudicator and a rating. Students do not compete against
other students.

SOLO PARTICIPATION (please read the back of this letter for rules and guidelines)

All instrumental solos, except snare drum, should be performed with piano accompaniment if
at all possible. A solo composed without accompaniment is acceptable. Though a live
accompanist is preferred, accompaniment can be pre-recorded or computerized (Smart Music).
Playback equipment must be provided by the soloist at the event. Students who receive a
“Superior” rating but do not perform with piano accompaniment will not be eligible for regional
festival.

Student selections should be less than 8 minutes in length. Judges may stop the performance if
it is too long and they feel they have heard enough to assess a valid rating. This is so the festival
schedule is not compromised.

Piano solos and jazz combos are not eligible for this festival.

ENSEMBLE PARTICIPATION (please read the back of this letter for rules and guidelines)

Students may choose to be included in a small ensemble. Small ensembles require additional
practice and rehearsal time because they require a team effort. They are a great way to learn
how to work with others and have fun making music with friends. Be sure to choose ensemble
members who you will be able to work with outside the school day.

ENTRY FORM & FEES

Complete the entry form and return the completed form, along with your fee, to your
band/orchestra director.
WEBSITE This information and copy of forms can be found online _______________



SOLO & ENSEMBLE RULES & MUSIC SELECTION GUIDELINES

1. Any wind or string instrument that typically performs as part of a wind band or string orchestra is considered an acceptable
entry. Jazz combos and piano solos are not acceptable.

2. Participants must provide an original published score with measures numbered for the adjudicator. There will NOT be
access to a photocopy machine at the festival.

3. Students can perform solos that are composed either with or without accompaniment. However, a student who performs
an accompanied solo with NO accompaniment and receives a “Superior” rating at a District Festival will NOT be awarded an
invitation to Regional festival. At Regional Festival, a solo composed with accompaniment MUST be performed with an
accompanist. It is acceptable for students to perform solos that are composed without accompaniment and those students
will be eligible for Regional Festival if they receive a “Superior” rating.

4. Recorded accompaniment is allowed, however the student is responsible for supplying the recording and all of the
necessary equipment to play the recording.

5. The performance time of a composition may not exceed 8 minutes. Adjudicators may end longer pieces early.

6. Compositions must be a minimum of 32 measures in length for any student wishing to advance to Regional Festival. All
other students should strive to perform compositions that are a minimum of 32 measures.

7. Photocopied music may be provided to adjudicators only in an “emergency.” An “emergency” shall be defined as a case in
which music is out-of-print with no new score available or when purchased music is backordered. Written evidence in the
form of a school purchase order and/or a receipt from the music supplier shall be required to document the “emergency.”

8. Be wary of “free” music on the Internet. It may have been illegally scanned and posted. Not everything on “public domain
sheet music” sites, such as IMSLP, is public domain. If you didn’t pay for it, chances are it is in violation of copyright laws.

9. E-Print music may be used but must be accompanied by a receipt shown to indicate it was purchased. Public Domain music
may be used but must have the Public Domain copyright date clearly displayed and a note indicating the source. A printout
(as shown below) from IMSLP displaying the copyright information will also be acceptable as proof, however it must state
“Public Domain” next to the copyright. If the Public Domain copyright date is NOT clearly displayed or a publisher is listed
next to copyright on IMSLP, chances are that the piece of music is not legally in the public domain. Adherence to copyright
law is to protect participants and the SCSBOA from legal proceedings.

10. Students who perform music that is not in accordance with the copyright guidelines above will be adjudicated as
“comments only” and will not receive a completed evaluation form.



District SCSBOA Solo & Ensemble Festival 20_____
DATE________________________

LOCATION________________________________________

Director Info
WHEN AND WHERE

● Date

● Time
● Location

DEADLINES

● ___________ - students’ entry forms & fees to directors
● ___________ - Entry forms and one check from your school made payable to “__________” sent to me

STUDENT LETTER AND ENTRY FORM

A copy of the student letter and entry form is in this packet. Please enter your own deadline for fees and
forms, as well as to whom checks should be made payable for your school. Remember, your school
should send in one check made payable to __________ for all entries. Please distribute forms and letters
in a timely manner so that students can meet all deadlines.

FEES AND ENTRY FORMS

Student Entry forms and one check for your school made payable to “_________” should be received by
me BEFORE ___________.

WEBSITE

This information and copies of all student forms can be found online at __________________.

SCHEDULE

I will have the schedule complete by ______________. I will email the schedule to you and all
participating students. You can post it, but they should also receive an email from me.

ACCOMPANISTS

Please remind students who are using an accompanist to know the name of his/her accompanist. This
information will help me create a schedule which is more likely to stay on track, and also be kind to
accompanists! Remind students to verify their accompanist’s availability BEFORE submitting the
application.

CLOSING

Please let me know if there is anything I can do to help make this a successful experience for you and your
students.



SAMPLE LETTER 2
To be sent to participating directors

SOLO & ENSEMBLE RULES & MUSIC SELECTION GUIDELINES

1. Any wind or string instrument that typically performs as part of a wind band or string orchestra is considered an
acceptable entry. Jazz combos and piano solos are not acceptable.

2. Participants must provide an original published score with measures numbered for the adjudicator. There will
NOT be access to a photocopy machine at the festival.

3. Students can perform solos that are composed either with or without accompaniment. However, a student who
performs an accompanied solo with NO accompaniment and receives a “Superior” rating at a District Festival will
NOT be awarded an invitation to Regional festival. At Regional Festival, a solo composed with accompaniment
MUST be performed with an accompanist. It is acceptable for students to perform solos that are composed
without accompaniment and those students will be eligible for Regional Festival if they receive a “Superior”
rating.

4. Recorded accompaniment is allowed, however the student is responsible for supplying the recording and all of
the necessary equipment to play the recording.

5. The performance time of a composition may not exceed 8 minutes. Adjudicators may end longer pieces early.

6. Compositions must be a minimum of 32 measures in length for any student wishing to advance to Regional
Festival. All other students should strive to perform compositions that are a minimum of 32 measures.

7. Photocopied music may be provided to adjudicators only in an “emergency.” An “emergency” shall be defined as
a case in which music is out-of-print with no new score available or when purchased music is backordered.
Written evidence in the form of a school purchase order and/or a receipt from the music supplier shall be
required to document the “emergency.”

8. Be wary of “free” music on the Internet. It may have been illegally scanned and posted. Not everything on
“public domain sheet music” sites, such as IMSLP, is public domain. If you didn’t pay for it, chances are it is in
violation of copyright laws.

9. E-Print music may be used but must be accompanied by a receipt shown to indicate it was purchased. Public
Domain music may be used but must have the Public Domain copyright date clearly displayed and a note
indicating the source. A printout (as shown below) from IMSLP displaying the copyright information will also be
acceptable as proof, however it must state “Public Domain” next to the copyright. If the Public Domain copyright
date is NOT clearly displayed or a publisher is listed next to copyright on IMSLP, chances are that the piece of
music is not legally in the public domain. Adherence to copyright law is to protect participants and the SCSBOA
from legal proceedings.



11. Students who perform music that is not in accordance with the copyright guidelines above will be adjudicated as
“comments only”, will not receive a completed evaluation form, and will not be eligible for regional festival.

10. Performances are scheduled in ten-minute time slots. This time includes setup, performance and
judges’ critique. Most students will perform selections of 1-4 minutes in duration. Judges may stop the
performance if it is too long and they feel they have heard enough to assess a valid rating.

11. Maps and other instructions to the performers will be sent to schools along with the schedule.

12. This event, like all SCSBOA festivals, is open to the public. Although this option is seldom exercised at
solo & ensemble festival, we will provide a few seats for spectators in each performance venue.

13. Come prepared to purchase medals, pins, stickers, etc. to commemorate the performance and rating.
Prices range from $1-$8.



FESTIVAL PLANNING FORM
Solo/Ensemble Festival

This form is important for planning the SCSBOA festival schedule for next year. Please fill out this form
completely and return to the VP-Festivals, beginning March 1, 2025. A preliminary schedule for 2026 will be
presented and approved at the June SCSBOA Board Meeting. Hosts will be informed of their selected dates
following the June board meeting. This request does NOT guarantee your date for next year.

The schedule will be determined using the following criteria:

• Postmark of planning form

• Successful evaluations of previously hosted festivals

• Number of days and number of ensembles served at previous festivals

• Geographic relevance of festival

2026 FESTIVAL REQUEST:

___________________________________________________________________________

Festival Location Name of Host

___________________________________________________________________________

Host's E-mail Address* Host’s Phone Number*

* Contact information listed here will be published as contact information on the festival schedule.

REQUESTED DATES FOR 2026: Please list a minimum of TWO possible choices. (for multiple day festivals it

is acceptable to just alter one day – i.e. 1st choice Tuesday and Wednesday, 2nd choice Wednesday and Thursday)

_____________________________________

First Choice for Festival in 2026 (required)

_____________________________________

Second Choice for Festival in 2026 (required)

Is this Festival for students in your District only? Yes or No

Date of Festival in current year:

Anticipated number of entries: __________

1. Each judge hears an average of 40 participants.
2. There is a minimum of 30 participants.
3. All festivals are expected to be financially solvent. Festivals with fewer than thirty groups may have

a negative balance, which may be made up from the host fee.

Send this form to Bincins Garcia, VP-Festivals: E-mail: festivals@scsboa.org

mailto:festivals@scsboa.org

